[bookmark: _GoBack][image: ]STEP 5: 
Enter your McMaster 12-Point Grade in Column F. If your institution does not appear on the conversion table (for example, institutions outside Canada), leave column F blank. 

STEP 2: 
Enter course weighting (Depending on your school, half-credits are generally 0.50 or 3.00; full credits are 1.00 or 6.00).  No need to convert to McMaster weighting.
STEP 3: 
Enter your grades as assigned by your institution. 
STEP 4: 
Cross-Reference your institutional grades (Column E) with the table above for your corresponding McMaster Grade.
Don’t forget to include your name!
STEP 1: 
Enter course code, course name, and the institution where course was taken.
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